
Federal Rules of Civil Procedure 

Rule 45. Subpoena 

 
(a) In General. 

(1) Form and Contents. 
(A) Requirements--In General. Every subpoena must: 

(i) state the court from which it issued; 
(ii) state the title of the action, the court in which it is pending, and its civil-action 
number; 
(iii) command each person to whom it is directed to do the following at a 
specified time and place: attend and testify; produce designated documents, 
electronically stored information, or tangible things in that person's possession, 
custody, or control; or permit the inspection of premises; and 
(iv) set out the text of Rule 45(c) and (d). 

(B) Command to Attend a Deposition--Notice of the Recording Method. A subpoena 
commanding attendance at a deposition must state the method for recording the 
testimony. 

(C) Combining or Separating a Command to Produce or to Permit Inspection; Specifying 
the Form for Electronically Stored Information. A command to produce documents, 
electronically stored information, or tangible things or to permit the inspection of 
premises may be included in a subpoena commanding attendance at a deposition, hearing, 
or trial, or may be set out in a separate subpoena. A subpoena may specify the form or 
forms in which electronically stored information is to be produced. 
(D) Command to Produce; Included Obligations. A command in a subpoena to produce 
documents, electronically stored information, or tangible things requires the responding 
party to permit inspection, copying, testing, or sampling of the materials. 

(2) Issued from Which Court. A subpoena must issue as follows: 
(A) for attendance at a hearing or trial, from the court for the district where the hearing or 
trial is to be held; 
(B) for attendance at a deposition, from the court for the district where the deposition is 
to be taken; and 
(C) for production or inspection, if separate from a subpoena commanding a person's 
attendance, from the court for the district where the production or inspection is to be 
made. 



(3) Issued by Whom. The clerk must issue a subpoena, signed but otherwise in blank, to a party 
who requests it. That party must complete it before service. An attorney also may issue and sign a 
subpoena as an officer of: 

(A) a court in which the attorney is authorized to practice; or 
(B) a court for a district where a deposition is to be taken or production is to be made, if 
the attorney is authorized to practice in the court where the action is pending. 


